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INTRODUCTION

Welcome to the Master’s of Science in Human Nutrition program in the Department of Behav-
ioral Health and Nutrition. This manual is intended to assist you in the procedures to be fol-
lowed as you progress through your graduate program. If you have any questions or concerns,
you may contact:

Jillian Trabulsi, PhD, RD

Chairperson, Department of Behavioral Health and Nutrition
Director, Nutrition Graduate Programs

318 Tower at STAR

302-831-4991

Email: trabulsi@udel.edu

Dr. Alisha Rovner, PhD

Director, Masters of Science in Human Nutrition (MSHN)
315 McDowell Hall

302-831-3332

Email: arovner@udel.edu

Jacquee Lukawski, MEd
Graduate Support Coordinator
004 Carpenter Sports Building
302-831-6222

Email: jacquee@udel.edu

Your suggestions about this handbook and the graduate program are always welcomed. Good
luck as you begin your program of study.

In addition to this manual, other resources that will provide useful information about graduate
study are:

[0 The University of Delaware Graduate Catalog available from the Graduate College or
online at https://catalog.udel.edu/index.php.

[1 Graduation Step-by-Step Guide: https://grad.udel.edu/policies/step-by-step-guide-to-
graduation/

[1 The University of Delaware Academic Honesty and Dishonesty Statement (available from
the Dean of Students Office or in the Official Student Handbook online at .
http://www1.udel.edu/stuquide/20-21/index.html
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BEHAVIORAL HEALTH AND NUTRITION
HUMAN NUTRITION GRADUATE PROGRAM

NUTRITION GRADUATE FACULTY

*Sandy Baker, EdD, RDN (University of Delaware), Assistant Professor.
Nutrition education, nutrition counseling, qualitative research.

Sheau Ching Chai, PhD, RD (Florida State University), Associate Professor.
Diet and nutrient intake in prevention and reduction of age- and nutrition-related diseases; func-
tional foods; phytochemicals.

Carrie Earthman, PhD, RD (University of Arizona), Professor.

Body composition, energy metabolism and nutrition assessment in chronic and acute illness;
clinical nutrition assessment; diagnosis and management of disease-associated malnutrition.

Jae Kyeom Kim, MS, PhD (University of Minnesota), Assistant Professor.
Nutrigenomics, chronic disease prevention, nutritional toxicology, multiomics approaches in nu-
trition research.

*Marie T. Fanelli Kuczmarski, PhD, RD (Rutgers University), Professor Emeritus.
Gerontological nutrition, nutritional assessment methods.

Cheng-Shun (Richard) Fang, PhD, RD (University of Nebraska), Associate Professor.
Dietary fiber and diseases, nutritional assessment.

Carly Pacanowski, PhD, RD (Cornell University), Assistant Professor.

Obesity and eating disorders in college-aged individuals/emerging adults; psychological out-
comes of interventions to control body weight; eating and health-related behaviors (e.g. self-
weighing; yoga).

Shannon Robson, PhD, MPH, RD (University of Tennessee), Associate Professor.
Behavioral weight management interventions in pediatric and adult populations; basic feeding
studies manipulating diet.

Alisha Rovner, PhD (Johns Hopkins University), Assistant Professor.
Public health nutrition, vitamin D, bone mineral metabolism.

Kelebogile Setiloane, PhD (Tufts University), Professor.
Infant and child feeding practices, cultural competency, global health/nutrition, immigrant
health/nutrition.

Jillian Trabulsi, PhD, RD (University of Wisconsin) Associate Professor, Chairperson, Nutri-
tion.



Early childhood nutrition; diet, nutrition and energy balance in healthy individuals and in those
with chronic disease, obesity.

JOINT FACULTY

Shannon Lennon PhD, RD (University of Florida), Associate Professor, Kinesiology and Ap-
plied Physiology.

Cardiovascular disease with an emphasis on nutrient intake and/or interventions. Additional fo-
cus on their role in hypertension and ischemia-reperfusion insults.

* Faculty who are retired cannot serve as a chair of a thesis committee;however, can serve as a committee
member.



NON-DISCRIMINATION, SEXUAL DISCRIMINATION AND TITLE IX PoLICY

The University of Delaware does not discriminate on the basis of race, color, national origin, sex,
disability, religion, age, marital status, veteran status, gender identity or expression, or sexual
orientation, or any other characteristic protected by applicable law in its employment, educational
programs and activities, admissions policies, and scholarship and loan programs as required by
Title I1X of the Educational Amendments of 1972%, the Americans with Disabilities Act of 1990, as
amended, Section 504 of the Rehabilitation Act of 1973, Title VII of the Civil Rights Act of 1964,
and other applicable statutes and University policies. The University expressly prohibits such dis-
crimination by anyone on University property. The University also prohibits such conduct commit-
ted by students, faculty, staff, volunteers, or vendors off University property, if:

A. The conduct was in connection with a University or University-recognized program or activity;

B. The conduct is alleged to have created a hostile environment for a member of the University
community on property owned, leased or controlled by the University or a University-Recognized
Program or Activity and is egregiously offensive to the University’s mission; or

C. The Respondent’s conduct disrupts the normal functions and processes of the University and
is egregiously offensive to the University’s mission; or

D. The Respondent’s continued presence on campus or involvement poses a serious threat to
persons or property, regardless of where the activity occurred.

1 The policy and procedures governing Title IX compliance at the University of Delaware, including the reporting of Sexual Misconduct and investiga-
tions associated therewith, are not covered under this Policy and are instead governed by the University’s Sexual Misconduct Policy, which is available
at https:/sites.udel.edu/sexualmisconduct/

2 Respondent means the person who allegedly committed a violation of this Policy. A Respondent may be a student, employee, faculty member, volun-
teer, vendor or other individual on campus.

https://sites.udel.edu/oei/non-discrimination-policy/

For inquiries or complaints related to Title IX, please contact:
Danica Myers
Interim University Title IX Coordinator
305 Hullihen Hall, Newark, DE 19716
302-831-8063
titleixcoordinator@udel.edu
https://sites.udel.edu/sexualmisconduct/
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FIRST STEPS

First year graduate students will be assigned an academic advisor by late August. As your re-
search interest is defined, typically by the end of your first semester, you will select a thesis or

scholarly project advisor whose interests match your own. You should schedule a meeting with
your academic advisor regularly to discuss your course schedule and program progression.

You should review the policies and procedures in this handbook, as well as the University Grad-
uate Catalog. Registration periods are indicated in the University calendar. You should also re-
view the forms contained in this manual. These forms are referred to throughout the policy and
procedure statements. It is the student’s responsibility to review the program requirements,
forms, and meet with their academic advisor on a regular basis.

Students should use the forms in the appropriate section of this manual (depending on if they
are in the Thesis or Non-Thesis (Scholarly Project) option) to guide their progress towards the
degree. Importantly, a Summary of Sequence of Events in Progress Toward Completion of
Graduate Program in Human Nutrition Thesis Option and a separate Summary of Sequence of
Events in Progress Toward Completion of Graduate Program in Human Nutrition for the Non-
Thesis (Scholarly Project) Option are included in this manual. These summarize the major
steps or phases in your academic and research activities listed in the order they typically occur.
In addition, the summary indicates any paperwork needed to document this progression. The
checkilist translates the sequence into a series of forms/activities/requirements with a space to
note the date of completion. Though each student’s progress may differ somewhat, referring to
this summary/checklist on a regular basis in addition to consultation with your academic and
thesis or scholarly project advisor will assist with timely completion of your degree. It is the stu-
dent's responsibility to ensure that all forms and stages of the process are completed on time,
and if that is not possible, the student should work with his/her advisor and committee members
to ensure that they are in agreement with the altered schedule.

COMPETITIVE AWARDS

For information about university-wide graduate student awards, please visit
http://grad.udel.edu/fees-and-funding/funding-opportunities/. Information on awards specific for
MSHN graduate students is below:

AMY REXTREW GRADUATE STUDENT AWARD

An award of $600-$1000 is presented to a Master’s candidate working toward their graduate de-
gree in Human Nutrition. In addition to outstanding scholarship, the students should demon-
strate potential leadership to the profession.

Selected by: Faculty (no application)

Presented to recipient: Check, congratulatory letter and certificate from the Dean.

ARLETTE |. RASMUSSEN GRADUATE RESEARCH AWARD IN NUTRITION AND DIETETICS

This monetary award is to recognize graduate student research achievements in Nutrition and
Dietetics and to assist in the conducting and/or dissemination of results from graduate student
research. The award can be made upon completion of research accepted for presentation at a


http://grad.udel.edu/fees-and-funding/funding-opportunities/

scientific/professional meeting (with priority given to national or international, then regional, then
state level) and/or an accepted peer reviewed publication. Total amount awarded depends on
the number of applications and the strength of the application; most awards range from $500-
$1000.

To apply: Please send a letter of intent (LOI) via email to Jacquee Lukawski
(jacquee @udel.edu) by December 1% The LOI should include your name, advisor’'s name, pro-
ject name, brief description, and a few sentences about what the award will cover, and the esti-
mated total cost. Please contact Jacquee Lukawski for a sample LOI. The full application
(please contact Jacquee Lukawski for the application forms) is due by January 30™.
The full application consists of:
1) a Face Page,
2) a letter addressed to Graduate Nutrition Programs Committee with details
about the project and an itemized budget, and
3) a letter of recommendation from your advisor.

Applicants will be notified by end of February.

SELECTION OF THESIS OR SCHOLARLY PROJECT ADVISOR

During your first semester of study, you should become acquainted with each member of the
human nutrition graduate faculty to learn about their research interests and activities, and to dis-
cuss with them your interests and thoughts regarding possible thesis/scholarly project activities.
Through these interactions, you can then identify a thesis/scholarly project advisor who will
guide your thesis research or scholarly project activities.

COMMUNICATION

You must obtain a UDEL email account. A great deal of communication will be conducted via
email. Please be sure to check your email daily.

CONDITIONAL ADMISSION STATUS

Conditional admission status may be designated if:

1. The baccalaureate degree is still in progress at the time the applicant’s credentials are
reviewed. Admission to regular status is contingent on successful completion of the bac-
calaureate degree.

2. Prerequisite courses are incomplete. Any course deficits should be completed during the
first year of graduate study.

Conditional status will be changed to regular status when all the contingencies set at admission
have been satisfied. To change status, the student must complete a Graduate Student Change
of Status form.
[J Students on conditional status are not eligible for tuition scholarships or graduate
teaching assistantships.
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REQUIREMENTS FOR MASTER’S DEGREE IN HUMAN NUTRITION

MASTER’S DEGREE MATRIX

MS - THESIS MS - NON-THESIS
Prerequi- Inorganic Chemistry Inorganic Chemistry
sites Organic Chemistry Organic Chemistry
Biochemistry Biochemistry
Physiology Physiology
Nutrition* Nutrition*
Minimum GRE scores within past 5 years GRE scores within past 5 years
Admis- 2.75 GPA Overall 2.75 GPA Overall
sion 3.00 GPA based on major courses 3.00 GPA based on major courses
Require-
ments
NTDT NTDT611 Advanced Macronutrient Metabolism (3) | NTDT611 Advanced Macronutrient Metabolism (3)
Core NTDT631 Advanced Micronutrient Metabolism (3) | NTDT631 Advanced Micronutrient Metabolism (3)
Courses
NTDT NTDT electives (6) NTDT electives (6-9)**
Elective
Courses
Non-NTDT CHEM527 or MMSC650 or equivalent (3) Statistics Course (3)
Courses Statistics course (3) Research Design (3)
Research Design (3) Electives (6-9)
Electives (3)
Seminar NTDT665 (2) NTDT665 (2)
The- NTDT869 (6) NTDT669 (3)
sis/Field
Study
Total (32) (32)
Credits
Other Thesis Defense/Oral Exam Comprehensive Exam

* Requiring Biochemistry as a prerequisite
** The total number of electives (Both NTDT and NON NTDT) taken will equal 15 credits.
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THESIS OPTION POLICIES, PROCEDURES AND GUIDELINES

HUMAN NUTRITION MS DEGREE REQUIREMENTS: THESIS OPTION

MSHN course sequence - Thesis

Fall Winter | Spring
Year 1 e RESEARCH DESIGN (3) e NTDT611 (3)
(EPID605 or BHAN609 or MMSC603, or e NTDT665 (1)
HDFS615, other research design course e NTDT869 (2)
e STATS (3) ;
(STAT 608) e NTDT elective (3) -
e NTDT elective (3) gq\lt;l'nl?)TBZZ Research Methods Nutrition Assess-
Year 2 e Non-NTDT elective (3)** e NTDT869 (2)
(HLPR632 Data Analysis) e BIOCHEM (3)
e NTDT869 (2) (CHEM527 or MMSC650 or equivalent)
e NTDT631 (3) e NTDT665 (1)

Thesis students need 6 NTDT elective credits and 3 Non-NTDT elective credits

*Non-NTDT requirements: MEDT650 or CHEM527 or other equivalent, and at least three credits of course-
work in Statistics, and three credits of coursework in Research Methods/Design; HLPR632 is highly recom-
mended for thesis students.

Progress Evaluation

Students must have at least a 3.0 cumulative index to be classified “in good standing”, to main-
tain a graduate assistantship, and to receive degree clearance. Refer to the University of Dela-
ware Graduate Catalog for further information considering academic standards and status.

HUMAN NUTRITION MS DEGREE PROGRAM EXPECTATIONS

The Human Nutrition Graduate Program Director will assign each graduate student a faculty ac-
ademic advisor. The academic advisor will supervise the academic progress of the candidate
from program entrance until the time when a Thesis Advisor is identified (or unless another advi-
sor is chosen).

Students completing the thesis option are expected to develop and conduct an independent re-
search project under the supervision of a thesis research advisor. They will collect and analyze
appropriate data or conduct a secondary data analysis of appropriate rigor, and prepare and de-
fend the thesis to a faculty committee based on the research conducted.

12



13



SEQUENCE OF EVENTS FOR COMPLETION OF GRADUATE DEGREE
The succeeding paragraphs describe in detail each major event.

SELECTION OF THESIS RESEARCH ADVISOR (PLEASE COMPLETE FORM |)

Early identification of a thesis research advisor and the thesis advisory committee is strongly
recommended. The thesis research advisor must be a Nutrition faculty member. It is expected
that students will file their Thesis Advisor Agreement Form (see Form | at the end of this sec-
tion), by the end of the first semester or upon completion of nine credits of course work. A copy
of the Thesis Advisor Agreement Form is retained by the Thesis Advisor, and a PDF of
the form is emailed to the Graduate Support Coordinator, Jacquee Lukawski, for filing in
the student’s file. The graduate student’s advisory committee, (see requirements below),
should be constituted, in consultation with the thesis research advisor, no later than upon
completion of nine course credit hours.

It is not recommended that students change thesis research advisors after initiating their thesis
research project. If a decision to do so is considered, any change requires joint discussion and
signed agreement between the student, the original thesis advisor and the prospective thesis
advisor. Written notification is then forwarded to the Graduate Support Coordinator, Jacquee
Lukawski.

Any student changing thesis research advisors must convert all thesis credits (NTDT869) taken
with the original advisor to special problem credits (NTDT666) and take 6 additional re-
search/thesis credits with the new thesis research advisor.

NOTE: Use of Special Problems credits (666/866) to meet minimum credit hour course require-
ments for the MS degree is discouraged; a maximum of three departmental and three non-de-
partmental Special Problems credits may be accepted on recommendation by the Thesis Advi-
sory Committee. Special Problems require a title to be determined by instructor.

THESIS ADVISORY COMMITTEE COMPOSITION

The minimum composition shall be: the thesis research advisor (a nutrition program graduate
faculty member) and at least one other nutrition graduate faculty from the nutrition program and
a third member from outside the nutrition program that meets the approval of the other two com-
mittee members. Composition of the Thesis Advisory Committee is noted on the Thesis Re-
search Proposal Form (please see Form |l at the end of this section).

ADVISORY COMMITTEE RESPONSIBILITIES
1. Evaluate student’s progress toward achievement of degree.

2. Review and make recommendations on student’s program (graduate courses and
research).

3. Serve as a review body for student’s research proposal.

4. Serve as a reading committee for the thesis defense.

14



5. Serve as the examining group for the thesis defense.Thesis Proposal Meeting
(please complete forms |1l and [lI)

After the candidate and the thesis research advisor have determined that the proposal provides
sufficient background information, research design and statistics for evaluation by Thesis Advi-

sory Committee members, a meeting of the candidate with all members of the advisory commit-
tee is scheduled. This meeting is ideally scheduled prior to data collection related to the thesis

research and should be completed by September 1 of Year 2.

The candidate is responsible for scheduling the date, time and location for this meeting. Ten
working days prior to the meeting, each Thesis Advisory Committee member is to receive: (1) a
copy of the thesis research proposal; (2) a resumé; and (3) a Course Planning Form (please
see Form 11l at the end of this section).

At the beginning of the thesis proposal meeting, the candidate will give a formal presentation
(approximately 15-20 minutes) describing the proposed research. Following this presentation,
modifications of the thesis research and/or statistics will be discussed, and any revisions
deemed appropriate will be incorporated. Then the candidate’s graduate course work will be
reviewed and recommendations for additional course work may be made. Finally, the Thesis
Proposal Meeting Form Il is to be completed and a PDF of the completed Form Il is to be
emailed to the thesis research advisor and Graduate Support Coordinator. This form will deline-
ate any modifications and any specific additional courses recommended by the Thesis Advisory
Committee members.

If the thesis involves human subjects, a request for Human Subjects Approval or Exemption
must be obtained from the Institutional Review Board at the University of Delaware. Approval
must be obtained before any data collection can begin. A copy of the approval letter must also
be included in the thesis.

If the thesis research involves animals, experimentation must comply with the University of Del-
aware Standard Operating Procedures Laboratory Animal Care and Maintenance manual and
an Animal Subjects Review Certification for Teaching and Research form must be completed
and submitted for approval to the Director of Laboratory Animal Care.

An electronic copy of Forms Il and Il are retained by the Thesis Advisor, and the Gradu-
ate Support Coordinator, Jacquee Lukawski.

APPLICATION FOR DEGREE

The candidate is responsible for filing an Application for Advanced Degree form with the Univer-
sity Graduate College. This must be done by the 2" week of the semester in which you
intend to graduate (the very beginning of your final semester).

TRADITIONAL THESIS OR PUBLISHABLE PAPER FORMAT

The student may report thesis research findings in one of two forms: A traditional thesis or a
publishable paper format. The intent of the latter is to enhance the possibility of early submission
to a refereed journal while simultaneously fulfilling degree requirements. The qualities of thor-
oughness and scholarship do not differ between the two formats.

15



TRADITIONAL THESIS

A thesis is a substantial Master’s level paper presenting independent research that contributes
to the current body of knowledge in a scholarly field. A thesis describing the results of a candi-
date’s research is required. The thesis must reflect the ability to conduct scholarly research and
to report the results in a manner worthy of publication.

A copy of the most current Regulations Governing Theses and Dissertations (available online at
https://grad.udel.edu/students/ should be obtained for use in preparing the thesis. There are UD
Macros available for students to use for formatting their theses (see UD Thesis Manual found on
the Graduate School website https://grad.udel.edu/students/

PUBLISHABLE PAPER FORMAT

The student should inform his/her Thesis Committee of intent to follow the publishable paper
thesis format, identifying the refereed journal and providing a copy of the current guidelines for
authors. The following must be included:

1. Preliminary pages (similar to thesis format; includes title page, abstract, signature
page, and table of contents)

2. Introduction. Provides an overview to the entire project and includes a statement of
the hypotheses/research question(s) to be examined.

3. Literature review (at discretion of Thesis Advisor). Description, summary, and criti-
cal evaluation of the literature in relation to the research problem being investigated.

4. Journal manuscript. All significant research results must be included. The discus-
sion should include a thorough examination of interpretation of data with appropriate
comparisons to previously publishable data and discussion of significance to the field
and recommendations for future research. If the journal requires only a minimal
methods section, a detailed description of methods may be included as a separate
chapter or as an appendix (check with your Thesis Advisory Committee).

a. Style, content organization, literature citation and reference list format will be
dictated by the author guidelines in the journal for which the manuscript is
prepared.

5. Conclusion. Summarize key points and discuss future directions.

Students whose thesis has not been published in a scientific journal prior to graduation should
submit an "Agreement to Sequester” form to the Graduate College. This should be submitted
prior to submitting the thesis for electronic publication in order to prevent a thesis from being in
the public domain until the manuscript is published.
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If the student has not completed the manuscript for publication using the data collected within
six (6) months of degree completion, the student's thesis advisor may publish the data including
the student as a co-author.

ORAL EXAMINATION & THESIS PRESENTATION (PLEASE COMPLETE FORM 1V)

A final oral examination and thesis presentation is required. This examination will consist of, but
is not limited to, a defense of the thesis or publishable paper. Questions to assess the student’s
knowledge, comprehension and application of the related subject matter will also be incorpo-
rated.

After approval from the thesis advisor, the thesis/publishable paper should be distributed by the
candidate to all Thesis Advisory Committee members ten working days prior to the oral exami-
nation.

The candidate is responsible for scheduling the date, time and location of a two-hour oral exam-
ination. This examination should take place no later than the first week of April, which
means the thesis must be distributed to Thesis Advisory Committee members by approx-
imately early to mid-March.

An invitation should also sent by the Thesis Advisor via email to all departmental faculty and
graduate students, to attend a formal presentation given by the candidate.

The following individuals must attest to the satisfactory performance of the candidate in the oral
examination:

1. The Thesis Advisor

2. The Thesis Advisory Committee members

Upon successful completion of the oral exam, Form IV is completed (Oral Examination
Form). An electronic copy of Form IV is retained by the Thesis Advisor, forwarded to the
Graduate Office, and sent to the Graduate Support Coordinator, Jacquee Lukawski, for
filing in the student’s paper file.

The student will then make any edits to the thesis as recommended by the Thesis Advisory
Committee and the edits will be reviewed and finalized by the Thesis Research Advisor.

Next, using 25% cotton bond paper (see the Graduate Support Coordinator, Jacquee Lukawski,
for this paper), students must print 4 copies of each of the following pages from their thesis (on
bonded paper):

1) the title page

2) the signature page

3) the abstract page

4) the table of contents

17



The thesis advisor signs the signature page of the paper copy of the thesis and all 4 single cop-
ies of the signature page. Next, a paper copy of the full thesis and the 4 copies of the signature
page are given to the Chair of the Department of Behavioral Health and Nutrition, Dr. Jillian
Trabulsi, for review. Upon approval of the thesis, Dr. Trabulsi will sign each copy of the signa-
ture page (5 copies total). Then, the paper copy of the thesis and the 5 copies of the signature
page are taken to the Dean of the College of Health Sciences, Dr. Kathleen Matt for her review.
Upon approval of the thesis, Dr. Matt will sign each copy of the signature page (5 copies total).

Next, students need to make an appointment with the Graduate Office for the Vice Provost for
Graduate and Professional Education to review their thesis. Students will bring a paper copy of
their thesis, an electronic copy of their thesis, the 5 signature pages from their thesis, and a
copy of the signed Oral Examination Form (see Form IV at the end of this section) to this
meeting.

SUBMITTING YOUR THESIS OR PUBLISHABLE PAPER

Submitting your thesis to the Graduate College at the University of Delaware. Please refer to the
Step by Step Guide to Graduation, on the University of Delaware Graduate College website
https://grad.udel.edu/students/, for instructions on submitting a thesis to the Graduate College.
Please see the Graduate College website however for the most up to date details on what
is required https://grad.udel.edu/students/

Submitting your thesis to the Department of Behavioral Health and Nutrition. Once your thesis
is approved by the Graduate College a Word and PDF electronic copy of the thesis should be
emailed to your Thesis Advisor, Thesis Committee Members, and to the Graduate Support Co-
ordinator (Jacquee Lukawski). Upon submitting these electronic files, the Graduate Sup-
port Coordinator will also check the student file to be sure that Forms | through IV have
been submitted.

FINAL GRADES

The candidate should check that his/her instructor has submitted all final grades. NTDT869
(Master’s Thesis) course receives a temporary grade of S which must be converted to final letter
grades by the instructor.

SEMINAR PRESENTATION
Students are required to present results of their research in a seminar format to the Department
(preferably in NTDT665).
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TRANSFER TO THE NON-THESIS OPTION

Any MS student in good academic standing may switch from the Thesis to the Non-Thesis, how-
ever the student must be aware that the course requirements for Thesis versus Non-Thesis dif-
fer, and as such, the transfer, if made too late, may delay graduation. The following provisions
are required to transfer from Thesis to Non-Thesis option:

1. The student must submit a statement explaining the basis for the decision, a plan of
study for the new option, and identification of a faculty member willing to serve as schol-
arly project advisor to the Human Nutrition Graduate Program Director.

2. Credits taken as NTDT869 may be converted to NTDT elective credits provided that
there is a written submission of activities/outcomes achieved.

3. The student must complete and satisfactorily pass the MS/Non-Thesis Comprehensive
Written/Oral Examination.

4. After committee approval, the student must submit a Change of Classification form to the
University Graduate College.
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THESIS OPTION FORMS AND CHECKLISTS

O Thesis Advisor Agreement — Form |

O Thesis Research Proposal Meeting — Form |l
O Course Planning — Form 1l

O Oral Examination — Form IV

O SUMMARY OF SEQUENCE OF EVENTS IN PROGRESS TOWARD COMPLETION OF
GRADUATE PROGRAM IN HUMAN NUTRITION THESIS OPTION - CHECKLIST

Students are responsible for completing these forms according to the guidelines outlined in the
above Summary of Sequence of Events checklist.
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DEPARTMENT OF BEHAVIORAL HEALTH & NUTRITION
GRADUATE PROGRAM IN HUMAN NUTRITION
THESIS ADVISOR AGREEMENT — FORM |

Please complete the form below and email a PDF copy to the Graduate Support Coordinator
(Jacquee Lukawski) for placement in your file. You should identify a thesis advisor by the time

you have completed nine (9) graduate credits of coursework.

Student’s Name:

Thesis Advisor:

General topic or area of research to be developed:

Stipulations/agreements made concerning research problem:

Publication agreement: If the student has not prepared a manuscript for publication using the
data collected within six (6) months of degree completion, faculty may publish the data including
the student as a co-author.

Signature of Student Date

Signature of Thesis Advisor Date

(The candidate should provide an electronic copy of this signed form for each relevant party,
including the Graduate Support Coordinator, Jacquee Lukawski).
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DEPARTMENT OF BEHAVIORAL HEALTH & NUTRITION
GRADUATE PROGRAM IN HUMAN NUTRITION
THESIS RESEARCH PROPOSAL MEETING - FORM I

Candidate (name typed or printed):

Thesis Research Advisor (name typed or printed):

Title of thesis research proposal

Note any specific requirement/modifications made at proposal meeting:

Note any courses recommended for inclusion in graduate program:

Date:

Signatures:
Candidate:

Thesis Research Advisor:

Thesis Advisory Committee:

(The candidate should provide an electronic copy of this signed form for each relevant party,
including, the Graduate Support Coordinator, Jacquee Lukawski).
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DEPARTMENT OF BEHAVIORAL HEALTH & NUTRITION
GRADUATE PROGRAM IN HUMAN NUTRITION
THESIS OPTION
COURSE PLANNING — FORM Il

Graduate Program Plan: (Status summary for proposal meeting of )
Date
Credits Credits in Credits To
Category of Courses Completed | Progress Be
Completed
DEPARTMENT COURSES
NTDT611 Advanced Macronutrient

Metabolism (3)

NTDT631 Advanced Micronutrient
Metabolism (3)

NTDT electives

(6)
NTDT665 Seminar
1)
NTDT869 Thesis
(6)

TOTAL (Minimum) (19)*

NON-NUTRITION PROGRAM COURSES

Statistics (3)

Research Methods/Design (3)

CHEM527 or MMSC650
(3) Or equivalent

Elective (3)

TOTAL (Minimum) (12)

*Sum for minimum total of credits for NTDT coursework is 19 credit hours (12 credits coursework, 6 credits thesis/research, and 1
credit seminar).

Signatures:
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Project Advisor:

Candidate:
(The candidate should provide an electronic copy of this signed form for each relevant party, including.
the Graduate Support Coordinator, Jacquee Lukawski).

DEPARTMENT OF BEHAVIORAL HEALTH & NUTRITION
GRADUATE PROGRAM IN HUMAN NUTRITION
ORAL EXAMINATION — FORM IV

Name of Candidate

Exam Date and Time

Committee Chairperson

Title of Thesis

The undersigned attest to the performance of the candidate in the oral examination given as in-
dicated herein:

Satisfactory  Unsatisfactory
Committee Chairperson O O

Committee Member

O O
Committee Member O O
O O

Committee Member

(Only one Unsatisfactory vote is permitted to certify one for graduation. A committee may ask a
candidate to submit to reexamination.)

At the end of the examination, note any conditions prescribed by the examining committee
which must be met before the candidate can be certified for graduation.

24



(The candidate should provide an electronic copy of this signed form for each relevant party, in-
cluding the Graduate Support Coordinator, Jacquee Lukawski).

25



SUMMARY OF SEQUENCE OF EVENTS
IN PROGRESS TOWARD COMPLETION OF GRADUATE PROGRAM IN HUMAN NUTRITION
THESIS OPTION

Event

Time Frame

Documentation

Date Completed

Identification of Thesis
Research Advisor

By the end of the first semester
of Year 1 (or on completion of 9
credits of coursework for part-
time students)

THESIS ADVISOR
AGREEEMENT - FORM |

Identification of Thesis
Advisory Committee

Early in the second semester of
Year 1(or on completion of 12
credits of coursework for part-
time students)

Meet with the Graduate
Support Coordinator
(Jacquee Lukawski) to
review file and determine
status of required forms

Prior to Fall Semester of Year 2

Thesis Research Pro-
posal Defense with The-
sis Advisory Committee

By September 1 of Year 2 and
if new study, prior to data col-
lection

THESIS RESEARCH PRO-
POSAL MEETING — FORM
Il

Review of Course Plan-
ning Form with Thesis
Advisory Committee

Summer after your second se-
mester (during your thesis re-
search proposal meeting)

COURSE PLANNING -
FORM 111

Application for Degree
Form submitted by 2
week of graduating se-
mester

By end of winter session (Year
2)

Graduate College Form

Seminar on Thesis Re-
search in NTDT665

September for December grad-
uation

February for May graduation
May for August graduation
(See current academic calendar
for specific dates)

Schedule Thesis De-
fense/Oral Exam

On completion of thesis re-
search data collection/analysis;
while drafting thesis/manu-
scripts(s)

Submission of Thesis
Drafts to each Commit-
tee member

At least ten (10) business days
prior to oral examination, there-
fore by October 1 for Decem-
ber graduation and March 1 for
May graduation

To each committee mem-
ber
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Event

Time Frame

Documentation

Date Completed

Complete Thesis De-
fense

On completion of thesis draft
(note: Thesis Defense/Oral
Exam typically needs to occur
by October 14 for December
graduation, March 14 (at very
latest) for May graduation, and
June 14 for August graduation)

ORAL EXAMINATION -
FORM IV

Submission of electronic
copy of Thesis to Gradu-
ate College and to Grad-
uate Support Coordinator

Allow a minimum of two weeks
between thesis defense/oral
exam and thesis submission to
allow for corrections and/or ed-
iting

To Graduate College
and to the Graduate Sup-
port Coordinator 004 CSB

Change of Grade
Form(s) completed clear-
ing temporary grades for
Research, Special Prob-
lems, and/or Thesis
Credits from student’s
academic record

November for December grad-
uation

April for May graduation

July for August graduation
(See current academic calendar
for specific dates)
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NON-THESIS (SCHOLARLY PROJECT) OPTION
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NON-THESIS OPTION POLICIES, PROCEDURES AND GUIDELINES

PROGRESS EVALUATION

Students must have at least a 3.0 cumulative index to be classified “in good standing” and to
receive degree clearance. The student is referred to the University of Delaware Graduate
Catalog for further information considering academic standards and status.

HUMAN NUTRITION MS DEGREE REQUIREMENTS: NON-THESIS OPTION

MSHN course sequence - Non- Thesis

NTDT669 (1)

Fall Winter Spring
Year 1 |e RESEARCH DESIGN (3) e NTDT611 (3)
EPID605 or BHAN609 or MMSC603, e NTDT665 (1)*
or HDFS615, or other research de-
sign course e NTDT669 (1)
e STATS (3) e NTDT elective (3)
(STAT 608) (NTDT822 Research Methods Nutrition As-
e NTDT elective (3) sessment)
Year2 |e NTDT631 (3) e Compre- e NTDT or Non-NTDT elective (3)
e NTDT elective (3) hensive e NTDT669 (1)
e Non NTDT elective (3) Exam e NTDT665 (1)
°

Non-Thesis students take a total of 15 credits of NTDT and non-NTDT electives. They may take 6
credits NTDT and 9 credits non-NTDT or 9 credits NTDT and 6 credits non-NTDT

Non-NTDT requirements: three credits of coursework in Statistics and three credits of

coursework in Research Methods/Design.

SEQUENCE OF EVENTS FOR COMPLETION OF GRADUATE DEGREE

The succeeding paragraphs describe in detail each major event.

The Human Nutrition Graduate Program Director will assign each graduate student an aca-
demic advisor. The academic advisor will supervise the academic progress of the candidate
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from entrance until the time when a Scholarly Project Advisor is identified (or unless another
advisor is chosen).

Students completing the non-thesis option are required to present evidence of critical think-
ing and writing skills in the form of a paper based on a scholarly project. This project may
take a variety of forms, e.g., field study; case study; development and pilot testing of ques-
tionnaires, evaluation of instruments; development and evaluation of a specific worksite pro-
ject; comprehensive literature review of a defined area of knowledge which identifies a cur-
rent area of concern for analysis, generates hypotheses, suggests a methodology and sta-
tistical analysis for testing hypotheses, and/or develops a rationale for change in current
practice. Please complete the Scholarly Project Advisor Agreement — Form |, Scholarly
Project Proposal Meeting — Form Il, and Scholarly Project Course Planning — Form Il

A written comprehensive examination will be administered upon completion of the major-
ity of course requirements (excluding the scholarly project). The student should notify the
Human Nutrition Graduate Program Director in writing of his/her intent to take the compre-
hensive exam within the first two weeks of the semester in which the exam is to be sched-
uled. The written comprehensive exam is typically taken during the 4th week of winter ses-
sion during the second year of study.

The four-hour examination will be administered at a common time for all students taking
their exam that semester. It will be developed by a committee of three faculty appointed by
the Human Nutrition Graduate Program Director. The exam will consist of three categories,
Metabolism, Current Issues, and Statistics/Research. A study guide will be provided. Any
student who fails any section of the comprehensive examination may petition for a re-take of
that section at the next scheduled testing date and will receive suggestions for remediation.
A Letter of Intent to Retake Exam should be submitted to the Human Nutrition Graduate
Program Director. The exam may not be taken a third time. Upon successful completion
of the Comprehensive Examination, please complete Form IV.

Failure to pass the comprehensive exam will result in removal from the graduate program.
Students will be notified in writing of successful completion of exam. Successful completion
of the exam (letter grade of C or greater) must also be reported by memo to the degree au-
ditor in the university graduate office by the last day of classes.

SELECTION OF SCHOLARLY PROJECT ADVISOR AND READER (PLEASE COMPLETE FORMS | - 1lI)
The candidate will select a project advisor from among the nutrition program graduate fac-
ulty to guide their scholarly activity. Selection and identification of the specific project will be
determined by the student in consultation with the project advisor. (Please complete Form

1)

The student will also choose a second “reader” to provide additional critical review and per-
spective for the final report/paper prepared by the student. This reader may be selected
from the nutrition program, the Behavioral Health and Nutrition department, the university at
large (may include joint or adjunct faculty), or outside the University. (Please complete
Form Il and 1lI)
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If the project involves human subjects, a Human Subjects Approval or Exemption must be
obtained from the Institutional Review Board at the University of Delaware; approval must
be obtained before any data collection can begin.
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APPLICATION FOR DEGREE
The candidate is responsible for filing an Application for Advanced Degree form with the
University Graduate College.

SCHOLARLY PROJECT
The scholarly project will result in a written paper which may be presented either in tradi-
tional or manuscript form according to the guidelines for authors of the Journal of the Acad-
emy of Nutrition and Dietetics or other subject-appropriate peer-reviewed journal as ap-
proved by the project advisor. (See Scholarly Project Guidelines included in this manual).

SUBMITTING SCHOLARLY PROJECT PAPER
Your Scholarly Project paper needs to first be approved by your project advisor. Once your
advisor is satisfied with your Scholarly Project paper, it is submitted to the second reader.
Once the reader is satisfied with your Scholarly Project paper, you must print 2 copies of the
signature page on 25% cotton bonded paper, and have them signed by your advisor and the
reader. Next, a paper copy of your scholarly project and the 2 signed copies of the signature
page are submitted to the BHAN Department Chairperson, Dr. Trabulsi, for review/approval
of your Scholarly Project Paper.

Submitting your Scholarly Project paper to the Department of Behavioral Health and Nutri-
tion. Once your Scholarly Project paper is approved and signed, Word doc and PDF elec-
tronic copies of the Scholarly Project should be submitted to the Scholarly Project Advisor,
Scholarly Project Committee members, and the Graduate Support Coordinator (Jacquee Lu-
kawski). Upon submitting these electronic documents, the Graduate Support Coordi-
nator will also check the student file to be sure that Forms | through IV have been
submitted. This must be done not later than reading day of the semester the student in-
tends to graduate.

The graduate office will then be notified by the Graduate Director that the student has com-
pleted the scholarly project and a grade has been submitted.

SEMINAR PRESENTATION
Students are required to present results of their scholarly project in a seminar format to the
nutrition program (preferably in NTDT665).

FINAL GRADES
The candidate should check that his/her instructor has submitted all final grades NTDT669
receives a temporary grade of S which must be converted to final letter grades.
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TRANSFER TO THE THESIS OPTION
In the event that a student pursuing the MS/non-Thesis Option wishes to change to the
MS/Thesis Option:

1. A written request, including a statement explaining the basis for the decision, an outline
of the proposed thesis research, the plan of study, and identification of the faculty mem-
ber willing to serve as the thesis advisor is submitted to the Human Nutrition Graduate
Program Director.

2. The Nutrition Graduate Faculty Committee will review the request and recommend ac-
tion.

3. Credit taken as NTDT 669 may be converted to NTDT elective credits provided there is
a written submission of activities/outcomes achieved.

4. The student must meet all course requirements for the thesis option.

5. After committee approval, submit a Change of Classification to the Graduate College.
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NON-THESIS OPTION FORMS AND CHECKLISTS

O Scholarly Project Advisor Agreement- Form |
O Scholarly Project Proposal Meeting — Form |l
O Scholarly Project Course Planning — Form Il
O Completion of Comprehensive Written Exam - Form IV

O SUMMARY OF SEQUENCE OF EVENTS IN PROGRESS TOWARD COMPLETION OF
GRADUATE PROGRAM IN HUMAN NUTRITION NON-THESIS OPTION - CHECKLIST

Students are responsible for completing these forms according to the guidelines outlined in the

above Summary of Sequence of Events checklist.
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DEPARTMENT OF BEHAVIORAL HEALTH & NUTRITION
GRADUATE PROGRAM IN HUMAN NUTRITION
SCHOLARLY PROJECT ADVISOR AGREEMENT- FORM |

Please complete the form below and return an electronic PDF copy to the Graduate Support
Coordinator (Jacquee Lukawski) for placement in your file. You should identify a scholarly pro-

ject advisor by the time you have completed nine (9) graduate credits of coursework.

Student’s Name:

Academic Advisor:

Scholarly Project Advisor:

General topic of scholarly project:

Stipulations/agreements made concerning project:

Publication agreement: If the student has not prepared a manuscript for publication using the
data or information collected for the project within six (6) months of degree completion, faculty
may publish the data including the student as a co-author.

Signature of Student Date

Signature of Project Advisor Date
(The candidate should provide an electronic copy of this signed form for each relevant party, in-
cluding the Graduate Support Coordinator, Jacquee Lukawski).
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DEPARTMENT OF BEHAVIORAL HEALTH & NUTRITION
GRADUATE PROGRAM IN HUMAN NUTRITION
SCHOLARLY PROJECT PROPOSAL MEETING — FORM Il

Candidate (name typed or printed):

Project Advisor (name typed or printed):

Title of Scholarly Project:

Note any specific requirement/modifications made at this meeting:

Note any courses recommended for inclusion in graduate program:

Date

Signatures:
Candidate:

Project Advisor:

Second Reader:

(The candidate should provide an electronic copy of this signed form for each relevant party, in-

cluding the Graduate Support Coordinator, Jacquee Lukawski).

36



GRADUATE PROGRAM IN HUMAN NUTRITION

SCHOLARLY PROJECT COURSE PLANNING — FORM Il

DEPARTMENT OF BEHAVIORAL HEALTH & NUTRITION

Credits Credits in | Cred-
CATEGORY OF COURSES Completed | Progress | itsto
Be
Com-
pleted
NUTRITION PROGRAM COURSES:
NTDT611 Advanced Macronutrient Metabolism
3)
NTDT631 Advanced Micronutrient Metabolism
3)
NTDT NTDT elective courses (6 —9)
electives
NTDT665 Seminar
(2
NTDT669 Scholarly Project
3)

TOTAL (16-19)*

NON-NUTRITION PROGRAM COURSES:

Statistics

3)

Research Methods/Design
(3)

Electives

Elective courses (6 —9)

TOTAL (Minimum)

(12- 15)

*Sum for minimum total of credits for NTDT coursework is 16 — 19 credits; 24 credit hours of coursework, 6 credits in research, and
1 creditl seminar for a total of 32.
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Date

Signatures:
Project Advisor:

Candidate:
(The candidate should provide an electronic copy of this signed form for each relevant party, including. the Graduate Support Coordi-

nator, Jacquee Lukawski).
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DEPARTMENT OF BEHAVIORAL HEALTH & NUTRITION
GRADUATE PROGRAM IN HUMAN NUTRITION
COMPLETION OF COMPREHENSIVE WRITTEN EXAM - FORM IV

Name of Candidate

Exam Date and Time

Project Advisor

All three exam committee members will read and score each question. All must agree on a
grade of pass for each question for the exam to be completed successfully. Passing is consid-
ered 80% or better.

The undersigned attest to the satisfactory performance of the candidate on the comprehensive
examination:

Project Advisor

Appointed Faculty

Appointed Faculty

The undersigned dissent from the foregoing report:

At the end of the examination, note any conditions prescribed by the examining committee
which must be met before the candidate can retake the examination. Student must retake only
those sections that they failed. The exam may be re-taken only once.

(The candidate should provide an electronic copy of this signed form for each relevant party, in-
cluding the Graduate Support Coordinator, Jacquee Lukawski).
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SUMMARY OF SEQUENCE OF EVENTS
IN PROGRESS TOWARD COMPLETION OF GRADUATE PROGRAM IN HUMAN NUTRITION

NON-THESIS OPTION

Event

Time Frame

Documentation

Date of
Completion

Identification of Scholarly
Project Advisor and
Reader

Early in second semester of

Year 1 (or on completion of

12 credits of coursework for
part-time students)

SCHOLARLY PROJECT
ADVISOR AGREEMENT -
FORM I

Scholarly Project Proposal
Meeting

During second semester of
Year 1

SCHOLARLY PROJECT
PROPOSAL MEETING —
FORM Il and review of
COURSE PLANNING —
FORM Il

Meet the with Graduate
Support Coordinator
(Jacquee Lukawski) to re-
view file and determine
status of required forms

Beginning of Fall Semester,
of Year 2

Application for Degree

September for December
February for May
May for August
(See current academic calen-
dar for specific dates)

Form to Graduate College

Completion of Compre-
hensive Exam

Taken during the 4" week of
winter session of Year 2

COMPLETION OF COM-
PREHENSIVE WRITTEN
EXAM - FORM IV

Nutrition Program seminar
on completed project

Upon completion of Scholarly
Project

In NTDT665

Submission of final draft of
Scholarly Project to Advi-
sor

March 1 for May graduation
October 1 for December
graduation
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Event

Time Frame

Documentation

Date of
Completion

After approval of Advisor,
submission of Scholarly
Project to 2"d Reader

March 15 for May graduation
October 15 for December
graduation

After approval of Advisor
and 2 Reader, submis-
sion of Final Scholarly
Project to BHAN depart-
ment Chair

Aprill5 for May graduation
November 15 for December
graduation

Submission of Final
Scholarly Project to Grad-
uate Support Coordinator,
Jacquee Lukawski.

By Reading Day
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Scholarly Project Guidelines

Since the type of work conducted in a scholarly project can vary between students, the student

must, prior to writing, meet with the Scholarly Project Advisor to propose and agree upon an

outline for the Scholarly Project paper. This outline should be established prior to writing and it
may be modified during writing; the scholarly project advisor ultimately must agree with/ap-

prove the outline. A suggested/potential outline is included below. Additionally, the depart-

ment has a formatted Word file consistent with this outline that can be obtained from the Gradu-
ate Support Coordinator, Jacquee Lukawski.

POTENTIAL TABLE OF CONTENTS

1.0

2.0

3.0

4.0

5.0

6.0
7.0

LIST OF TABLES AND FIGURES

1.1 Table 1
1.2 Table 2
1.3 Figure 1
1.4 Figure 2

ABSTRACT (may be structured or unstructured)
INTRODUCTION

3.1 Sub heading 1

3.2 Sub heading 2

3.3 Sub heading 3

LITERATURE REVIEW

4.1 Sub heading 1

4.2 Sub heading 2

4.3 Sub heading 3

4.4 Sub heading 4

PROJECT DESCRIPTION

5.1 Background

5.2 Methods

5.3 Results

5.4 Discussion

5.5 Conclusion and Future Direction
REFERENCES

APPENDICES

42



